
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Electronic Filing System Guidelines 

for Candidates & Committees 
 

 

Okeechobee County 



 

 

Campaign Finance Reports 
ü MUST be filed MONTHLY 

ü MUST be filed electronically through the SOE website 

ü Reports are DUE the 1st  

ü Reports are PAST DUE the 10th at midnight; UNLESS the 10th    

occurs on a Saturday, Sunday, or legal holiday, then the report shall be filed 

on the next business day.  See your Candidate Handbook or our website for 

reporting dates. 

ü MUST be filed on the 60th day immediately preceding the Primary 

Election, and biweekly on each Friday thereafter through and 

including the 4th day immediately preceding the General Election, 

with additional reports due on the 25th and 11th days before the 

Primary and General Election 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
How  to  Fi le Fin anc ia l  Repo r t s On l in e :  A H andbook  fo r  Can d id at es & Com m itte es 
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Th is doc u ment  w as p r ep ar ed  in  p ar t  u sing  m at er ia l p r ov ided  to  Okeechobee  Cou nty  by  VR Sy ste m s I nc.  
Su ch  m ate r ia l  i s  conf iden t ia l  and  a p r op ri e t ar y  t r ade  secr et.  The  sof t w ar e i s a ls o  a p r op ri e t ar y  t r ade  

secr et.  Sof t w ar e and  so f t w are docum ent at ion  ar e t h er ef o r e not  sub j ect  to  op en d is c losu r e u nd er  Flo r ida  
Pu b li c Rec o r d s laws . 

 
© 1995-2015 VR Systems Inc. A ll rights reserved. 

CANDIDATES:   

The last report that is filed is called the Termination Report (TRP or TRG).  Candidates will receive an 

email as to when it will be due. 

ATTENTION ς Very Important! 

Any report NOT filed by 11:59pm on the last reporting date is 

subject to penalties* prescribed under Section 106.07, 

Florida Statutes 

*The fine is $50 per day for the first three days late and thereafter, $500 per day or $500 per day 

for each day late if the reporting period immediately precedes certain elections. The total of the 

fine cannot exceed 25% of the total contributions or expenditures, whichever is greater, for the 

period covered by the late report.  ¢ƘŜ ŦƛƴŜ Ƴǳǎǘ ōŜ ǇŀƛŘ ŦǊƻƳ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ t9w{hb![ C¦b5{ 

(not campaign funds) F.S. 106.07 (8)(b) 

REPORTING dates can be found in Candidate Handbook or SOE website 

 



 

 

 

1 Brief I nstructions  

3 W h at  do  I  n eed  to  cre ate  r epo r t s o n l i n e? 

4 W h atôs sh o w n  in  an  o n l ine  f i n anc ia l  r epo r t ?  

5 How  d o  I  st ar t?  

6 W h at  you  see  w h en  y ou  log  i n  

8 Let ôs look  at  t he  cu rr ent  r ep o r t i ng  pe r iod .  

9 Ab o ut  t h o se com m an d  but t on s  

10 Contributions  

11 Ad d ing  a n ew  con t r ib ut ion  is  easy  

12 Contribution Types  

13 Ex p en d i tu r es  

14 Adding a new expenditure is easy  

15 Expenditure Types  

16 A f ew  no t es  about  ad d ing  co nt r ibut ion s an d  ex p en d i tu r es  

17 W ant  to  see  h o w  the  r ep o r t  i s ad d ing  up?  Ju st  do  a p r ev iew  

19  Submit  your r ep o r t  

23 Waiver Report; no contributions or expenditures to report  

24 Amending a report  

27  Oop s!  I  d idnôt  m ean  to  cr eate  an  am en d ed  r epo r t !  

28  How  d o  I  ch ange  or  d elete  an  i tem  o n  t h e o ri g in al  r ep o r t?  

31  W hen  w i l l  m y  r ep o r t  ap p ear  o n  t he  e lect io ns  w eb si t e?  

32 How  d o  I  sa v e a copy  of  t he  r epo r t  on  my  comput er ? 

33 W hy  ar e some  r epo r t s l oc k ed ? 

34 Termination Report ï The ñLAST ò Report 

36  How  d o  I  ent er  a p h o to  and  b io g r ap h ical  in fo ?  

40 W h at  i f  I  f o r got  my  p assw o r d?  

41 How  d o  I  ch ange  my  p assw or d  or  PI N s? 

42 Don ôt  f o r get  to  log  ou t !  
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Brief Instructions  

Web Address:  Go to www. voteokeechobee.com  
o  From menu options: choose CANDIDATE LOGIN under the Candidates & Committees heading 
o Enter ID and Password, press òloginó 
o Current reporting period is shaded  

 

 

ENTERING CONTRIBUTIONS (page 10)  
o  tǊŜǎǎ ά9ƴǘŜǊ /ƻƴǘǊƛōǳǘƛƻƴǎέ 
o tǊŜǎǎ ά!ŘŘ /ƻƴǘǊƛōǳǘƛƻƴέ ƭƛƴƪ 
o Enter date 
o Contributor Name (if company, put company name in LAST NAME field) 

o Address: this has to be a complete mailing address 

o City, State and Zip: must be completed 
o Contributor Type: 

o /ŀƴŘƛŘŀǘŜ ŘŜǇƻǎƛǘŜŘ ǘƘŜƛǊ ƻǿƴ ƳƻƴŜȅΥ  /ƘƻǎŜ ά/ŀƴŘƛŘŀǘŜ ǘƻ ¢ƘŜƳǎŜƭǾŜǎέ ŀƴŘ /ƻƴǘǊƛōǳǘƛƻƴ ¢ȅǇŜΥ 
LOAN 

o If money was a contribution from other sources, choose from drop-down list 
o Contribution Type: chose from drop-down list 

o Once you have completed the form, press SUBMIT 
Once it is saved, you will get another blank form where you can add another entry.  If you are done entering 
ŎƻƴǘǊƛōǳǘƛƻƴǎΣ ǇǊŜǎǎ άŎŀƴŎŜƭέ ƻƴ ōƻǘǘƻƳΦ   

The program will take you to the itemized contributions screen which allows you to view what you have entered for 
ŜŀŎƘ ǘǊŀƴǎŀŎǘƛƻƴΦ  LŦ ŜǾŜǊȅǘƘƛƴƎ ƭƻƻƪǎ ŎƻǊǊŜŎǘ ŀƴŘ ȅƻǳ ŀǊŜ ŘƻƴŜ ŜƴǘŜǊƛƴƎ ŎƻƴǘǊƛōǳǘƛƻƴǎΣ ǇǊŜǎǎ άwŜǘǳǊƴ ǘƻ wŜǇƻǊǘ [ƛǎǘέ 
(main screen). 

 
 

 
ENTERING EXPENDITURES   (page 13) 

o  tǊŜǎǎ ά9ƴǘŜǊ 9ȄǇŜƴŘƛǘǳǊŜǎέ 
o tǊŜǎǎ ά!ŘŘ 9ȄǇŜƴŘƛǘǳǊŜέ ƭƛƴƪ 
o Enter date 
o Vendor Name (if company, put company name in LAST NAME field) 

o Address: this has to be a complete mailing address 

o City, State and Zip: must be completed 
o Purpose: 

o Brief description 
o Expenditure Type: choose from the drop-down list 
o Once you have completed the form, press SUBMIT 

Once it is saved, you will get another blank form where you can add another entry. If you are done entering 
ŜȄǇŜƴŘƛǘǳǊŜǎΣ ǇǊŜǎǎ άŎŀƴŎŜƭέ ƻƴ ōƻǘǘƻƳΦ   

The program will take you to the itemized expenditures screen which allows you to view what you have entered for 
ŜŀŎƘ ǘǊŀƴǎŀŎǘƛƻƴΦ  LŦ ŜǾŜǊȅǘƘƛƴƎ ƭƻƻƪǎ ŎƻǊǊŜŎǘ ŀƴŘ ȅƻǳ ŀǊŜ ŘƻƴŜ ŜƴǘŜǊƛƴƎ ŜȄǇŜƴŘƛǘǳǊŜǎΣ ǇǊŜǎǎ άwŜǘǳǊƴ ǘƻ wŜǇƻǊǘ [ƛǎǘέ 
(main screen). 

  

ALWAYS MAKE SURE YOU ENTER A COMPLETE and CORRECT ADDRESS,  
WHEN ENTERING YOUR CONTRIBUTIONS AND EXPENDITURES  

If Division of Elections audits your records, they MUST have legit addresses  

in order to contact your contributors and/or vendors. 
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 WAIVER REPORT (page 23) 

o When there has been no activity during a reporting period a Waiver Report will be generated and  

  submitted. 

PREVIEW THE REPORT (page 17) 
Previewing a report does not submit the report to our office 
o tǊŜǎǎ άtǊŜǇŀǊŜ ¢ƻǘŀƭǎέ 
o tǊŜǎǎ άtǊŜǇŀǊŜ ¢ƻǘŀƭǎέ ƛƴ ƴŜȄǘ ǿƛƴŘƻǿ 
o tǊŜǎǎ ά±ƛŜǿ κ tǊƛƴǘέ (brings up a PDF of your report) 
o Your report has DRAFT on it, but it also shows your entries 

 
SUBMITTING A REPORT (page 19) 

o Once you have prepared the totals and have reviewed your report and it is complete and correct. 
o On main report  list screen:  press ά/ǊŜŀǘŜ Cƛƴŀƭ wŜǇƻǊǘ CƻǊ wŜǾƛŜǿέ 
o tǊŜǎǎ ά/ǊŜŀǘŜ Cƛƴŀƭ wŜǇƻǊǘ ŦƻǊ wŜǾƛŜǿέ ŀƎŀƛƴ 
o Enter Candidate/Committee Electronic Signature PIN 
o Enter Treasurer Electronic Signature PIN 
o tǊŜǎǎ ά!ǎǎƛƎƴ tLbέ ς submits report to elections office 
o Once the elections office gets email that the report was submitted, it will be reviewed and  

 accepted. 

o However, if the report needs to be amended, treasurer / candidate will be notified via email and the  

amended report must be submitted within seven days from notice. 

 
AMENDING A REPORT (page 24) 

FIRST contact the SOE office to see if the report can be RETURNED so you can merely make changes. If the report  

cannot be RETURNED, then follow instructions to AMEND. 

o In the Reporting Main Screen, choose the reporting  period that needs to be amended by pressing  ά!ƳŜƴŘέ 
o {ŎǊŜŜƴ ǿƛƭƭ ǇƻǇ ǳǇ ώ!ƳŜƴŘ wŜǇƻǊǘϐΥ  tǊŜǎǎ ά/ǊŜŀǘŜέ  
o ²ƘŜƴ ǘƘŜ ǊŜǇƻǊǘ ƭƛǎǘ ǊŜŀǇǇŜŀǊǎΣ ƭƻƻƪ ŦƻǊ ǘƘŜ ǊŜǇƻǊǘƛƴƎ ǇŜǊƛƻŘ ǿƛǘƘ ά!ƳŜƴŘŜŘέ ƭƛǎǘŜŘ ǳƴŘŜǊ ǘƘŜ      

reporting date / covered period (left column) ς page 25 
o Enter the new data using the buttons (expenditure, contributions, etc). 
o If you need to amend an item on the original report ς page 28 

o /ƘƻƻǎŜ ά9ƴǘŜǊ /ƻƴǘǊƛōǳǘƛƻƴǎ ƻǊ 9ƴǘŜǊ 9ȄǇŜƴŘƛǘǳǊŜέ ŘŜǇŜƴŘƛƴƎ ƻƴ ǿƘŀǘ ƴŜŜŘǎ ǘƻ ōŜ ŎƻǊǊŜŎǘŜŘ 

o On next page, click Amend item from Orig Report 

o /ƘƻƻǎŜ ŜƴǘǊȅ ŦǊƻƳ ƭƛǎǘ ŀƴŘ ǇǊŜǎǎ ά!ƳŜƴŘ LǘŜƳέ 

o Correct item and press SUBMIT 

o Next page will show the deleted item and the added item  

o This completes the change to the original item.  From here you can change another item, add a new  

 item, or return to Report List. 
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What do I need to create reports online? 
 
 
ω A computer equipped with: 

 

τ   An Internet connection. 
 

τ   A web browser configured to accept cookies and with pop-up blockers disabled. In 
this document, the examples shown use Internet Explorer. 

 
τ   Adobe® Acrobat® Reader, which you will need to view and print your reports. If you 

donΩt have the Reader software on your computer, you can download it free of 
charge from: 

 www.adobe.com 
 

τ   A printer, if you want a hard copy of the report for your records. 
 

 
ω A candidate ID and password. 

 

This will be provided to you by the elections office. 

Candidates need a new ID each time they run for office, even when they are running for 
reelection to the same office. Committees also need a new ID for each election. 

 
Committees of continuous existence typically are allowed to keep the same ID, but this 
varies from county to county. Some counties prefer to assign committees of continuous 
existence a new ID for each election. 

 
The password can be changed after you log in, if you wish. 

 
 
ω PINs for the candidate and campaign treasurer password. 

 

Two 4-digit PINs will be provided to you by the elections office. You can change the PINs 
after logging in, if you wish. (See page 41 for instructions.) 

 

 

 
  

http://www.adobe.com/
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WhatΩs shown in an online financial report? 
 
As you know, Florida law requires that candidates and political committees file monthly reports with 
the Supervisor of Elections. These reports detail all contributions received and expenditures made by 
or on behalf of the candidate/committee. The Voter Focus Campaign Financial Reporting system 
gives campaign treasurers an easy way to complete and, optionally, file these required reports, 
online. 

 

Each report generated by the Campaign Financial Reporting system is a PDF file that can be viewed in 
Adobe® Acrobat® Reader. The PDF can be submitted online, signed by the candidateΩs and treasurerΩs 
electronic personal identification numbers (PINs). 

 

Once a report is accepted by the Supervisor of Elections, it will appear on the elections website and can 
be viewed by the public. Along with the financial reports, you have the option of providing a short 
description (or άbioέ) of the candidate/committee and a photograph. 

 

 

HereΩǎ ŀƴ example of a monthly report: 
 

First, thereΩs a summary page 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Then, an itemized list of 
contributions 

 
 

 
                     Next, a list of expenditures 



5 VR Systems Confidential/Proprietary  Trade Secret  

How do I start? 
 

Log into the Campaign Financial Reporting system like this: 
 

 

1 Type this web address into your browser: 
 

www.voteokeechobee.com 
 
 
 
 
 

2 tƭŀŎŜ ŎǳǊǎƻǊ ƻǾŜǊ ά/ŀƴŘƛŘŀǘŜǎ ϧ /ƻƳƳƛǘǘŜŜǎέ  

  to display available options 

 

  {ŜƭŜŎǘ ά/ŀƴŘƛŘŀǘŜ [ƻƎƛƴέ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3 Enter your candidate ID and password here.  
 
 
 

 

 
 

 
 

 
 

4 Click . 
 

 
 

  
By the way... 
You can change your password once you get on the system; see page 40. 
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What you see when you log in. 
 

This is the main page of the Campaign Financial Reporting System. It shows the reporting periods 
for the campaign. We call this page the Report List. 

 

 
Election Office or issue Your name Your candidate ID 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

Time periods when financial reports are required.  

Colors indicate reporting periods: 
 

 (beige) 

 (green) 

 (blue) 

 

The reporting periods are color-coded to help you choose the correct period for reporting data. 
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The past and future reporting periods are locked to prevent you from inadvertently entering 
current data into a past or future report. If you need to enter past or future data, you can easily 

unlock the report by clicking . 
 

The colors of the reporting periods switch automatically at midnight on the due date of the current 
report. 

 

 

If any of your reports are overdue or the due date is less than 10 days away (that is, 9 or fewer days 
from today), youΩll see a message like this at the top of the page: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
And the due/overdue report(s) 
will be highlighted as well. 

 
 

 
 
 

If a report is overdue, you need to take immediate action to file the report. 
 

*The fine is $50 per day for the first three days late and thereafter, $500 per day or $500 per 

day for each day late if the reporting period immediately precedes certain elections. The total of 

the fine cannot exceed 25% of the total contributions or expenditures, whichever is greater, for 

the period covered by the late report.  ¢ƘŜ ŦƛƴŜ Ƴǳǎǘ ōŜ ǇŀƛŘ ŦǊƻƳ ǘƘŜ /ŀƴŘƛŘŀǘŜΩǎ PERSONAL 

FUNDS (not campaign funds) F.S. 106.07 (8)(b). 

REPORTING dates can be found in Candidate Handbook or SOE website 

Any report NOT filed by 11:59pm on the last REPORTING date is subject 

to penalties* prescribed under Section 106.07, Florida Statutes 

After 180 days, overdue 

reports are no longer 

highlighted as late. 
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LetΩs look at the current report ing period. 
 
 
 
 
 

Name of 
reporting period 

Contributions so far Expenditures so far Command buttons 
for entering data. 

 
WeΩƭƭ look at these 
more closely on the 
next page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Start and end dates 
of reporting period 

Date when 
report is due 

Status of the report. 
 

In this example, the candidate has 
started entering some of their 
contributions for the current 
reporting period, but hasnΩǘ 
entered their contributions or 
submitted their report yet to the 
elections office. 
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About those command buttons... 
 

 
 
 
 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 

 

  
 

 

Subm it your 
repo rt to the 

elect ions off ice. 

Create & view a DRAFT 
copy of your report for this 
period prior to submitting 

to the Elections Office.  

To manually enter  

CONTRIBUTIONS and EXPENDITURES  

click here  

ALWAYS MAKE SURE YOU ENTER  

THE CORRECT  

DATE on EACH  
TRANSACTION! 
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Contributions 
 
Click 

to bring up a list of the contributions recorded so far: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Edit lets you 
modify details on 

an existing 
contribution. 

Delete lets you 
delete the 

contribution 
altogether. 

 

Return to Report List Takes 
you back to the list of 

reporting periods. 

 

The Totals rows show you a 
breakdown of In- Kind and 
Monetary contributions along 
with the combined total. 

 

Click  Add Contribution to bring up the form 
for entering contributions. 
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Adding a new contribution is easy. 
 
 
 
If the contributor is an organization 
rather than an individual, enter the 
organization name in the Last field. 

 

And leave the First and 
Middle fields blank. 

Most of the entry fields are self- 
explanatory. The blue column has tips on 

whatΩǎ required. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
When youΩǾe completed the form, 
click Submit. 

 

If the system says youΩǾe omitted 
required information, you must 
provide it before the contribution 
can be saved. 

 

After the contribution is saved, 
youΩll get another blank form 
where you can add the next 
contribution. 

 
 
 
 
 
 
 
 
 
 

 
Click Cancel when youΩǾe saved the 
last contribution you want to add 
right now. 

ALWAYS include complete address, 

city, state and zip code for EACH entry. 
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should be one of these: 

 
 
 
 

Most Frequently Used  

Cash Currency  [MAXIMUM $50.00 per election] 

Check Traditional paper check 

In-kind 

An item of value other than money or volunteer services. 

In-kind Description: Enter a specific description of the in-
kind contribution.  Example:  Food and beverage 

Loan Money loaned to the campaign rather than given outright. 

 

How to Report  

/ŀǎƘƛŜǊΩǎ /ƘŜŎƪ Report as CASH 

Credit Card Report as CHECK 

Debit Card Report as CHECK 

Electronic Funds Transfer Report as CHECK 

Money Order Report as CHECK 

PayPal Report as CHECK 

¢ǊŀǾŜƭŜǊΩǎ /ƘŜŎƪ Report as CHECK 

Wire Transfer Report as CHECK 

Other Contribution Types: Membership Dues, Refund, Carry Over Funds & Multiple Uniform Contribution 

 

CAUTION:  

Not all other contribution types are meant for Candidate use. If you believe one of these to be the appropriate 

type for your entry please contact the SOE office BEFORE submitting your report. 
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Expenditures 
 
Click 

to bring up a list of the expenditures recorded so far: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Edit to modify 
details on an existing 

expenditure. 
 

Click Delete to remove 
the entry altogether. 

RETURN to Report List 

Takes you back to the 
list of reporting periods. 

 

 
 

Click  Add Expenditures to bring up the form 
for entering expenditures. 

ALWAYS include complete address, 

city, state and zip code for EACH entry. 
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Adding a new expenditure is easy. 
 

 

 

 
 
 
 
 
 
 
 
 

 
 

 

Not sure which Expenditure 
Type to choose? 

Click this link to the Dept. of 
State website for more 

information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
When youΩǾe completed the 
form, click Submit. 
 

After the expenditure is saved, 
youΩll get another blank form 
where you can add the next 
expenditure. 
 

Click Cancel when youΩǾe saved 
the last expenditure you want to 
add right now. 

If the vendor is an organization rather than an individual, enter the 

organization name in the Last field and leave the First and Middle fields blank. 
 

   Ab ou t Petty Cash  

 
 

In Expenditu re Type ,  not ice th at  th ere are two  
types for  pett y cash:  

 

Å Use Pett y Cash Withd rawn  when w ithd rawing 

fund s fro m  th e camp aign a ccoun t  for pett y cash. 

This wil l add an expend itu re of the ent ered 

am oun t  to y our report .  
 

Å Use Pett y Cash Spent  to recor d an expense 

out  of pett y cash. 
 

Petty  Cash  Sp ent  d oe s n ot  add  an ex pen d i t u r e 

t o  t h e r epo r t  be cau se t he ex pen d i t u r e w as 

a l re ady  r eco r d ed  as Petty  Cash  W i t h d r aw n .  
 

I tôs imp or tant  to keep accurate pett y-cash r ecords 

so your final repor t  will balance. 
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should be one of these: 
 
 
 
  
 
 
 
 

Monetary General expenditure type used when a specific type does not apply.  

Disposition of Funds 

Pro-rata refunds to contributors, donations to charitable organizations, donations to 
the State general revenue fund, or the return of matching funds to the State. 

Disposition of Funds expenditures are for use by candidates only and are only used 
on Termination Reports. They are not part of the Monthly Total Monetary amounts. 

 

 

  

 

Other Expenditure Types : Petty Cash Withdrawn, Petty Cash Spent, Refund, Transfer to Office 

Account, Disposition of Funds to Political Party & Disposition of Funds to Petition Verification 

 

CAUTION:  

Not all apply to monthly reporting requirements; some are SPECIFIC to the Termination Report.  If you 

believe one of these to be the appropriate type for your entry please contact the SOE office BEFORE 

submitting your report. 
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A Few Notes about /ƻƴǘǊƛōǳǘƛƻƴǎ ϧ 9ȄǇŜƴŘƛǘǳǊŜǎΧ 

Unauthorized Contributions 
Any contribution received by a candidate with opposition in an election or by the campaign treasurer or 
a deputy campaign treasurer on the day of that election or less than 5 days prior to the day of the 
election must be returned to the contributor. It may not be used or expended by or on behalf of the 
candidate.  (Section 106.08(3), F.S.) 

 

Anonymous Contributions 

²ƘŜƴ ŀ ŎŀƴŘƛŘŀǘŜ ǊŜŎŜƛǾŜǎ ŀƴ ŀƴƻƴȅƳƻǳǎ ŎƻƴǘǊƛōǳǘƛƻƴ ƛǘ Ƴǳǎǘ ōŜ ǊŜǇƻǊǘŜŘ ƻƴ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŎŀƳǇŀƛƎƴ 

ǘǊŜŀǎǳǊŜǊΩǎ ǊŜǇƻǊǘ ŀǎ ŀƴ ŀƴƻƴȅƳƻǳǎ ŎƻƴǘǊƛōǳǘƛƻƴΦ ! ƭŜǘǘŜǊ should be submitted to the filing officer 

explaining the circumstances surrounding the acceptance of the anonymous contribution. 
 

The candidate CANNOT spend the anonymous contribution, but at the end of the campaign can donate 

the amount to an appropriate entity under Section 106.141, F.S.  (Division of Elections Opinion 89-02) 

 

Contribution Limits 

Cash contributions όƛƴŎƭǳŘƛƴƎ ŎŀǎƘƛŜǊΩǎ ŎƘŜŎƪύ ŦǊƻƳ ŀƴȅ ƻƴŜ ŎƻƴǘǊƛōǳǘƻǊ Ƴŀȅ ƴƻǘ ŜȄŎŜŜŘ ϷрлΦлл ǇŜǊ 

election. (Section 106.09(1)(a), F.S.) 

Total contributions from any one contributor (including family members) may not exceed $1000.00 per 

election. (Section 106.08 (1)(a)2, F.S.)    Exception: Amounts contributed by a candidate to his/her own 

campaign. (Section 106.08 (1)(b) 

FYI: Total = Sum of ALL contribution types received from any one contributor (Cash + Check + In-Kind) 

 

Sufficient Funds for Expenditures 

No candidate, campaign manager, treasurer, deputy treasurer, or any person acting on behalf of any of 
the foregoing, shall authorize any expenses, unless there are sufficient funds on deposit in the primary 
depository account of the candidate to pay the full amount of the authorized expense, to honor all other 
checks drawn on such account, which checks are outstanding, and to meet all expenses previously 
authorized but not yet paid.  106.11(4), F.S. 
 

Sufficient funds means that the funds at issue have been delivered for deposit to the financial institution at 

which such account is maintained and not that such funds are available for withdrawal in accordance with the 

deposit rules or the funds availability policies of such financial institution.  106.11(4), F.S. 

 

Payment of Campaign Expenditures 
All campaign expenditures must be paid by a check drawn on the campaign account or debit card used in lieu  

of campaign checks, which are considered bank checks if issued from the same campaign account; see 

requirements as provided in the Candidate & Campaign Treasurer Handbook (except petty cash). 106.11(1)(a), 

F.S. 
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Want to see how the report is adding up? Just do a preview. 
 

 
Previewing of reports isnΩt required. But iǘΩs a good idea to preview the report before you submit it, 
to catch any data entry errors, missing transactions, or other anomalies. 

 

You can preview a report as many times as you like, make changes, and preview it again until 
you are confident it is correct and complete. Then you can submit the finished report to the 
Supervisor. Once a report has been submitted, it cannot be changed, so you want to be sure you 
preview each report carefully. 

 

 

Previewing a report DOES NOT submit the report to the Supervisor. 
 

To preview your report so far: 
 

Click 
 
 
 
 
 
 

 
to bring up this page: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Click  in the banner to bring up a PDF of your report. 

Click   

to total the contributions and 

expenditures for this reporting 

period. YouΩll be returned to 

the Report List, which now has 

a banner like this: 

 

LŦ ȅƻǳ ƘŀǾŜƴΩǘ ƛƴǎǘŀƭƭŜŘ 

Acrobat Reader on your 

computer, you must do 

it now. 

Click the Acrobat Reader 

icon to go to the 

download site. 




